Sy~ T WA v WK Y
XK R € YK

HT e Y3 HOUmXx HE€3 ' | kK1 mHYHTbH:" my 4T

Nx X3 Y T XKH }
Krtlg @A bW THO vK b RoxH VL XK
T x Kk HZG%8k



TOHKXp

K 3 314 7Tk i3 WK-eliur K 5 XKH x ¢Bjrect Invoice) 3
K 3 3249 Tk i3 WK ebfir k (M THITL KK /DKL ¥ VX (Matching Invoice) 7
K 3 3347 T K oK ik M| HTR- Tk’ W6 AIAH (Expense Reports) 12
K 3 344 nTH @Dk ebliat k YCancel Invoices) 17
K3 354 T i1 TIeHAT K %roRn iH e W koK el K X 20
K 3 364 T4/ FeXr k YPayments) 28
K3 374 NTHH @4/ i@ K Void Payment) 42
K3 384 NTH W7 THHTH Tl ITHD WX KL eroQR ViHse WG K Tl NEYMG - YK 45
K33904nTHKYH KOy~ TTHHXKK™ TH € Yk 51
K3 31Q 77 THTY ViHhTH Tk b WL KK Tis@kbi KKKy by 57
K3 314 77 TH €k YPKiod 1 X K K™ T\H €F YK 59
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K3 3 M:7 T a3 WIKellir Kk BpiDKe s (Direct Invoice)

T TR K X K 3 U OKK e(Bingtt mupieel € RHECHETLH K X K 3 W™ KK ¢ I MatghingW/HI 4 11 % H VKK i
H X KOtacle Purchasingl; ¥ TiKx 3 W/XKK 3 WeR KK Batch

1.1 Navigator ->Invoices ->Entry -> Invoice Batches

A M avigator - MR - szuua75eIk

Functions | Documents Processes

Invoices Entry:Invoice Batches

haintain Invoice Batches

- Invnoices Top Ten List
- Entr

Invoice Batches

Invoices E

Expense Reports

Fayments

suppliers [:
Banks

Cther

Employees

Funds

Control Payahles Periods

+ + + +

Lot [ [0 ]+

Qe )

TK AT3 4 n



& McR
|Operating LInit ||Elatc:h Marme ||Date ||Contrn| Count ||Cc|n1r
B 1R Operating Unit SBIBWT \_ 18-JUN-2015 | E
N =L | | |
| | | | |
| | | | |
| | | | |
| | | | [ =
AL P | '
1.2 Cli H
( “alidate 1 ‘ I Invoices I'
- Batch Name H Xp Batch
- Click A Invoices
1.3 Invoice Header
B . =iaix
Batch Cantrol Total Batch Actual Total 21420
/ 1.3 1 XeK HL
& RMUTI v
PO Number | madfimudn | Supplier | Supplier Num | Site Invoice Date Irwoice Num | Irwoice Amount || | |GL Date (B
[} 17402658 yen 1A (2847 wrsTadin. 18-JUNAE 5811 21,4D2.00 201€ 18-JUN-2015 Y

Fremght
Miscellaneous
Total

Agtiona 1

Summary TR S C S a0 15 100000 1

5t GF [10 snuasn 2558
ramsdory |

Caloyate Tax Tax Details

Canmuctions

| QK l Cancel Clear

Description

at Match

Help

All Distnbutions

TK W3 4n
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- Type H X K bk o XIvBjge dKgiz x My kk Kk 4 d

Standard €K Ihwpice 3 X /1 @ XK
Credit Memo Credit Notes
Debit Memo Debit Notes
Prepayment © H B 4 RBepAymentT H @Y YK 3 XKHy:: BATIH
- ey 3 YKK @K 9l HXKhemKE kA" T
- Supplier/Supplier Number H X Supplier
- Site H X upplier Site
- Invoice Date HXKhaexk3ynXKellit:TKyYH
- Invoice Number HXKE5 3 MKl K €5 3 MKelir K %t KK Supplier GHE K X ITTY THSH BIoKyA
- Invoice Amount HXKhWYTK @ Kk € Yk
- 1] Click€ Ku ny HXKh™ iy Hhm
- GL Date FXKiX 3 B KR bYHKKIX default GLDate U T @ X K 3 4 A HX K™ y:THUY @ XK
- € 3 YGFNMIB). ( HXKhH THBX €y 4 HXKK e it 7Tk 4H
- Terms HCRIK K~ THHEXEK (KK default 1} TISupplier Site)
- Payment Method HKEKRIXeK| ( H X default 1] T[Supplier Site)

1.4 Invoice Line

O invoice Workbieneh (NR - Payables Managern) - SE00W
Batch Cantrol Total Batch Actual Totsl 2180
~ MCR v
Ogperating U Type Batch Name xmﬁﬁm-' Supplier Num  Supplier Site Invoice Date | Inwoice Num | Imwoice Amount 5L Date
. NR Opetatm Standard | [SEI6W1 171/2558. 12847 19N, 410 (U5 [MasTdin [18-JUN-2015 (58 21,400.00 | 18-JUN-2015 =
‘ ’
1 Ganeral J Zl_moa 3 Holds 4 View Payments & Scheduled Paymante: - § View Prapayment Applications
Total
| MCR Gross 20,0000 Retainad Net 2000060
Num Type Amount Degenption GL Date PO Numbes Default Distribution | Default Accet| Tax Code Withholding Tax Group
Hem A 0000 « ;‘,u{ 18- JUN2015 01 100 0000 000,51 Dhwwaselas 7% VAT - NR waynan 1% NR
\_‘ 1.4 v XEK. HL
‘
Depcatd Line 1 Distributions l
Agtions 1 Calcate Tax Tax Dstails Canwctions at [ Match , Al Digtnbutions

- Amount HXKhWYTK e k€7 Yk

TK WE3 4 n
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- Default Distribution ~ Account HXKKR by

- TaxCode HXKhHT x THTIG 4 HKKE YITIKQKeH) B,o@Kri by HR desi@ust W TIS ypmlier ISiteH x X Y
- Withholding Tax Group HXKhHeT X TH To(4HrXdetauls V] BSupple /S

Validate Invoice

Batch Control Total W 1. 4 Cl i C—uualfmsl 21400

o MCR l“ "~"al|u1fn| L

Operatng U Type Batch Name Validate Helated Invoices imesice Amount || GL Date
. NR Opératin Standand  SE0GW! Cancal wowces 21.400 00 18- AUN2015

Appty/Unapply Prepaymant

I 1 General 2 Ling| : s & View Prapaymert Apphcations
Summary
tems tatus Never Validated
Retanage Hold Name unted No
Prepayments Applied Relesss Name roval Not Required
Withholding Reloase Reasan Holds O
Subtotal | | Pt Notes olde <
Tax Prees
Frosght Sender Name
Miscellaneous Sendes Tale
Totsd .
1.4 Cli
1.4 Clic ok Conont
Calcylate Ylil Match All Distrigubons

- Click Actions A Validate A OK

€ H Malidate Invoice € m Btatus = Validated

© lrmoite Wotkbantt (NR - Paynties Manoger) - H800W1
Batch Control Total Batch Actuat Total 21400
=2 MCR v
Oparsting U Typs Batch Nams nmﬂﬁnw»u}ﬂ Supplier Num  Supplies Sie Invoics Date Invouce Nurn  Inwaice Arncunt | GL Data
. NA Operatenr Standard  S005W1 1712658 DE4Y van €1n (U5 warrreaey [18JUN2OE B 21 430 00 18N 2MS .
L1 . =
- TP ® 2 ” - - .
r. 'zM L. < Lnos 2 Maids 4 View Fayments [y S;ho;iuhq Payments & wavalonayer\onl Mpplications
Summary Amount Paid Status
tems 20 pao o0 THE 0.00 Status Sdutad
Retainage THE D00 Accoued No
Prepayments Applied | Approval (ot Required
Withhosding Holds 0
Subtatal 20 000 20 Scheduled Paymont Holds 10
Tox | 40000
Fruight
Miscsbansous NRCHf
Total 21 A0000
Agtionn, 1 w1 Taz Detwis Cgrrecnons ( ( Much ) All Dintddbunions

TK 63 4N
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K 3 324 Tk i3 WKl K ¥RTITT] XK KIDiG ¥ V/EE (Matching Invoice)

T OTH K X K 3 W OKK eNfatiehing NCERE W/ HRK KNG W /(WL (Matching Invoice) €k /1 K~ TIH K X K 3 W~
KK e V] it: T K yrige myeHHTHRID Xty yRehH KOK/RET /ML EW*WW WF'M";-{E{ e TH THS
e K hH @ TH3h™ xAy::" yi:" Ay H h nBatthiGRISERHKK g 3 WbIK ek W™ ©x /] K ¢ KK

Direct Invoice

2.1 Navigator ->Invoices ->Entry ->Invoice Batches

A} Mavigator- MR - Szuunn51Im

Functions | Documents  Processes

Invoices: Entry:Invaice Batches

Maintain lhvoice Batches

- |mwnices Top Ten List
- Entr

& Invoice Batches

= lnvoices ﬂ
| Expense Reports

s + Payments
M|+ Suppliers -
#4}- + Banks
—— |+ Other

[—]

=1l  Employees

Funds

Contral Payahles Periods

e )

TK A3 4n



&) MCR

|Operating Unit ||Elat|:h Mame ||Date ||Cuntml Count ”Cuntr
R Operating Unit — [M-v 25800105 \_, 19-MAY-2015 | | =
] | [Lezwrecn |7 | |

| | | | |

| | | | |

| | | | |

| | | | [ =

AL P | 2.2 Cli |_‘ :

( “alidate 1 ‘ Imvnices

- Batch Name H Xp Batch

Click A Invoices

2.3 Invoice Header

O Irvoice Woskbeneh (NR - Ssauaiqidu) ~ MY 25800105 "
Batch Cantrol Tatal Batch Actual Totsl 30000
/_‘ 2.3 H XK. hl
@& RMUT v
Operating Linit Type | Batch Name PO Number  izsifaidn Supplier | Suppler Num  Site Irwoice Date | Invoice N
NR Opetatng Ut (Siandan MV iéa)mcs 158000074  |166/2558 U o BI01805984  wasTedan 19-2UL-2015 5806 =
- I
2 Lines 3 Holds 4 View Payments & Scheduled Paymante. 6 View Prapayment Applications
Amount Paid Status
Hems ITHE C 00 Status Never Validated
Retsnaga Accounted Unprocesssd
Prepayments Applied | Approval INot Requrnd
Withholding Holds |
Subtotal Scheduled Payment Holds
Tax
Freight -
Miscellaneous DacHtion
Total |
Agtiona. 1 Calcyate Tax T.ng Datmic VCQMIMU | Quick Match @ NI Duiv.tnb\mnns ]

TK W&E3 4
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e
o
9]
o
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Type W XK hk 1 XIebjge HKi: x Ny %k x 4 H

Standard €K Ihwpice 3 X /1 @ XK
Credit Memo Credit Notes
Debit Memo Debit Notes
Prepayment " HpYRepAymentT Huy € YK 3 KWy ANTIH
PO Number K5 3 HKTRbL W
e’ 3 4 KK @K g HXKhemkyE exHy” T
Supplier/Supplier Number H X Supplier
Site H X upplier Site
Invoice Date HXKhaexk3yynXKelit:TK4H
Invoice Number KI5 3 Helir K {5 3 Mol K BT HK Supplier Q4G X ST TS By
Invoice Amount HXKhWYTK @ kK € Yk
[] Click€ Ku ny H XKh™ iy Hhm
GL Date HXKtx 3 By KR bY KK X default GL Date U T @ X K 3 4 A H X K™ Ve THUY @ X K
e 3 YGFMIB). ( HXKhH THBX €y 4 HXKK e it Tk 4H
Terms HCRIK K~ THHEXEK (KK default 1} TISupplier Site)
Payment Method KK IXeK, ( H X default 1] T[Supplier Site)

TK A3 4 n
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2.4 Invoice Line

Batch Control Total Batch Actusl Toted 30000
2| pmum v
Opersting Unit Type Bulch Name PO Numbee iaeiiinundn Suppler | Supglier Num | Sde Itice Date | Imwcece Nur
R Cperatieg Ut Standars MV 25800105 [1se00007s 1880553 uioW oo+ JI0IB0EA32  [unerieiun (19 JUL 2016 5808 3
: re
F WSl T 2unee 3l 4 View Paymiets§ Schadulod Paymaets§ View Prapaymart Apgications
Summscy Amount Psid Status
Reme e 0o Status Newver Vaadated
Retainage | Attounied Ungrocessad
Propuyenents Applied | Appropat Mot Regured
Withhaiding Howz
Subtotal | Schaduled Pagmiet Hots
Tar |
Froigrt
Mscalanaous | Discdption
Total
/—| 2.4 Clické . 1
/
Agtions. 1 Calogate Tax Tag Oetale Comections [ Quick Maich ] ( Match J Al Distnibutions

- Click A Quick Match €K u ny maicHinfice ~ xXXT& ¥ (PO)

O (rwort e Weurkbame b {NR - Ssaamm

Batch Actial Totsl

Batch Control Total
o RMUTI v
Operating Uit Type Bach N_m PO Nutrber mdﬁmﬂmﬁ'« Suppker | Supplier Num | Sie Imenice Dite Itretncs Nur
.r-ﬁ Opseating Unit Standand AV. 25800105 HSA007e 158558 W e I01A0ES54 wnsTrdtin 15 JUL-2015 1S3.06
‘| » E
o acenes [0 U | 3 Holds 4 ViewPsyments 5 Schechded Payments | 6 Visw Frspagment Applesticns
Tetai
= AMUT) Gross | o - Mat
24 % H @ W W2
MNum Type  Amount Deacnption GL Date PON Defa X ATV odd VithholdiRySax G4
1 [hem 824579 [im@ 18- JUL- X015 1500000 4 7% VAT - NR IRdynnn 1% NR =
A |hem 16 B5¢.50 n 19-JUL-2015 158000074 7% VAT . NR. [Wiynnn 1% NR
‘" »
Cigcard Loe 2. | Qusttibutions I Becator )
Actiern, ! Caloylnte Tax Tog Detsls | Cyneclions Qukes Matct ( )] j All Digtributions
- Tax Code XHe Ty K @ TH FaxTorai y:': 7 yii:

- Withholding Tax Group

KHe Ty K @ TiwXWHHChge::

- Click @GKMHVKXng” Ny Hhm

T K 1103

41



AN 7 \ ~ ~ 7 \ ~ .e - - ~ 7 —_— A ~ 7
al 0ed@adexeoay@AhAalUaedadoaoEaAEA® 660
| s i 5w i . = f-iDix

=R ﬂ% > 4 Cl i L—M — —
= RMUT I" “:amaml =

Operating Unt Type l Vaidate Belstod imocee Stte Ireorce Diate Irwoice Mur
.f\p. Opeaating Unit  Standard | Cancel Imoices w19 JUL-2015 5406

ApptyiUnapply Prepayment

‘ | . 2
| 1 Genarsl 2 Lirigd v s @ View Prepayment Appications

Sumrary

ftemns Hatus Never Vialidated
Retainage Hold Name unted No
Prepayments Agplisd # Releass Name beovad Mot Required
Withhelding Retease R Holds ()
St otal Priet Notacs otds 0
Tex Printer
Freght =
Miscallansous R
S
> 2.4 Clic
/—I 2.4 Cl i g

Calcydata 1l' — = =] Mstch Al Distributions

Validate Invoice

- Click Actions A Validate A OK
€ H Malidate Invoice € n, Btatus = Validated
D irvoice Workbench (NR - Ssauniqidu)
Batch Control Tatal Batch Actual Total | 30000
@& RMUT) .
Operating Linit Type | VB.a‘tg:_hﬂNamer 3 PO Number |mf1ﬂmflu:ﬂn Supplier | Suppler Num  Site Irwoica Date  Invance Nur
.:NR Operatng Unt  (Standant |-V 25800105 15E000074  [156/2558 A et BT01E08084  |uaaradtan 19-2UL-2015 5806
‘. » N
= Lines 3 Holds 4 View Payments & Scheduled Paymants. “§ View Prapayment Applications
Amount Paid Status
Retanags e Doo Accounted No
Prepayments Applied | Approval Not Requind
Withholding | Holds 0
Subtotal | 203738 Scheduled Payment Holds 0
Tax 1896262
Freight | Lk
Miscellansous | Description
Total | 3000000
Agtiona. 1 o Ta Tax butmic J Vanmm;nc | ¥ Matal | Match ’ NI Oiqtﬁrb\mnnc |

TK A3 4n
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K3 3347 ThH K ok ik MTL HTH: Tk o IRT (Expense Reports)

3.1 Navigator ->Invoices -> Expense Report

A MNavigator - MR - SsuuniSein

Functions | Documents Processes

Invoices: Expense Repors

Expense Repors

- Invnices Top Ten List
+ Entr

Expense Reports

Payments @
suppliers

Banks

Oither [:
Employees

Funds

+ + + +

Control Payahles Periods
+ Subledger Accounting

(o )

Tk W33 4



Operating Unit MR Operating Unit 3.1 H XéKlh er |444
Marne | WIE W HOmE MO, I Send to | Office hd
GL Account 01.000.1110.000.5101010101 00000.0000000.00000.000C Date |15-SEP-2015
Description |wass1Ex7.000. fo4n87.000. 13wl aw. 00000, 8 w1 wu 5 Arnaount 4.000.00
Invoice Mum |A5809 Currency THE Lines Total 4,000.00
Inv Description Hold
: - Wyithholding Tax Group
Functional Rl A
Currency | THB Mumher
: Reviewed By
Type L
" ne [ Payahles
Date Arrount .
Rate GL Date /Mﬁr 3.1 1 XeKzh
Template A2f, TN AAe] [
Accounting herchant Receipt Currency Expense Audit  Adjustrents
Withholding
Itern Amount GL Account Tax Code Tax Group [ ]
AT 1,000.00 |01.100.1110.000.5103010103.00 B0 | =
AdoidAm 2,000.00 |01.100.1110.000.5103010102.00 B0
. A= 1,000.00 01.100.1110.000.5103010199.00 B0
3.1 H XeK3h
( Al Werified )

Name KKK, < T

Date HXKhaeXxK34yn

Amount H XKYRLIK @ K €r YKk Ha H

Invoice Num HXKhem 34ynXKellit:TK4yH
Template H XK hk o X € HEOMmH - Tlk

Fird| s, %

Repaort Type

AT

AR AT SR U - AR AN
AR T AT TR W D S0 - AN,
NI TRATSA WA 5125 - AEIAN

AR ARoUTH-ATREIAN
Az USRS AN
AZA 1121 5- AR AN

0k I Qancellj

Eindjl

Tk W33 41




- ltem H X K h k' Hjio i 3

Expense ltems

Find| %
Expense tem Includes Tax  tem Type
Lol Item
CRTSHIEHE I ltem
Ane I Iterm
- Amount XK AT ek Do T et HXBB
- GL Account HXKKR b4
- [l HXKh™ iy HhmeKYnHexYH

O Expense Report Line

m

n .
U s ‘E.Iﬂull.ﬂlt-

A
TUFAATLA

SN ‘1-2 fiegow 2558

ViHTEL¥iG) ‘
L [ *

(o | [cancel] [ clear | [ Help |

- Click A Save

TK W3 4
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3.2 Run Program AExpe®&XaE VRiesig@F Invoiex por t o
= x

Run this Request. ..

Mame Expense Repart Expart

Operating Unit
Parameters AS309:Fayables Expenze Reports:¥es Mo MERCLURY: Yes

Batch Name

i Source
Transfer Descriptive Flexfield
GL Date

| Group

Debug Switch
QOrganization Mame
Send Motifications To

Transfer Attachrments

Copy...

Payables Expense Reports Create invoices from FPayabl

Yes

Ho

MERCURY

Yes
A R | r

()24 Qanceljl Clearjl Help J

Batch Name
Source

H Xp Batch
H X Ralpables Expense Reports

Tk WIE3 41
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3.3 Invoice Batches

O Invoice Batch R - SEUUnTeI R
2| RMUTI
|Operating LInit ||Elatc:h Marme ||Date ||Contrn| Count ||Cc|n1r
B MR Operating Unit |~ 5809 l15-SEP-2015 | 1 &
| | | | |
| | | | |
| | | | |
| | | | |
| | | | [ =
T e | 3
( “alidate 1 ‘ I Invoices )

) kvoice Veorktianch (NR - <eyumimidn) - ASE048
Batch Control Total 4000 Batch Actual Totsl 4000
6: RMUTI v
Operating Unit Type Batch Name PO Number | iaaddaviuen | Supplier Suppler Num | Site Irwoice Date  lovo
.-NFe Operatng Unft  JExpense Repory |~ JASS09 | | Wil s 1000000000 . Ofice 15-SEP-201¢ ASE =
. ' »

o Lines 3 Holds 4 View Paymerts 3 Scheduled Paymants  § Yiew Prepsyment Applications
Sumenary Amount Pald Status
Hems 400000 B ooo = Sratus Never Validated
Retainags | Accounted No
Prepayments Applied | Approval Not Requirad
Withholding Halds 0
Subtotal | £ 000 00 Scheduled Payment Haolds 0
Tax
Freght | »
Miscellanaous | Descoption
Total | 400000
Actions | Calcsate Tax Tax Details J Cgmeetions ek Witz ( Match ' All Distnbutions |

Invoice Type = Expense Report

TK WIB3 4n
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K3 347 THH @K ellir k YCancel Invoices)
4.1 €mpulrwdice 3 4y nx ny:s:~ T H €Yy

O voice Woskbeneh (NR - Payables Manages
Batch Cantrol Total Batch Actual Total
& MCR
Ogperating U Type Ba!ch Namg \revifid Supplier Num  Suppler | Site | Iwoice Date | Iwoice Num | Irwoice Amount | GL Date iwerh
7R Operatn Standard. M-V 2550010 1652652 (2847 luan &% ( luass [19-0AY-2015 158106 400000 13MAY-2015 =
‘ » z
m’ ——————— o Lines 3 Holds 4 View Payments & Scheduled Paymante. *§ View Prapayment Applications
Summary Amount Paid Status
hems 3738302 THE 000 Status Valdated
Retsnaga Accounted No
Prapayments Applied Approval Not Requred
Withholding 000 Haolds O
Subtotal 37|30 Scheduled Payment Holds 0
Tax Xies
Freight -
Miscellaneous i
Total 4 000 00
Agtiona. 1 Ualcytate Ta Tax Datails J Cagnwctions | vk Wat Match ] All Digtnbutions |

TK WId3 4 n
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T [ohisghtwe—————————————
' MCR =

Operating L) Type Batch Nam:  Validste Ralatod Gitd 4.1 H XK2h ice Amount | GL Date imedh
7 Operatn Standars v 255001 [ Cancs) i 400000 13-MAY-2015 -

ApplyMnapply Preasyment
T Pay in Full
Create Accounting

. { »
i 1 Genaral 2 Line: e § View Prapayment Applications

Summary

ltems kstus Vabdateo
Retamags Hold Name unted No
Prapayments Applied Felesge Hal Release Nome wroval Not Requasd
Withholoing Release Reason ralds 0
Subtotal | Prigt Notice Holds 0
Tax | Printer
Freight | Sender Nams
Miscellaneous | Sendel .
Total 4. 1 Cl i
4.1 cli & || cowea
Agtiona. 1 1 ) Match All Distnbutions

- Click A Actions

- Cancel Invoices

- Click A OK

HXKKAXH YT K i Thk U T @anael IeymjoepkiK K oy IBENEEES:s 7 @A X X 1 1 TIMYeITemigkes 4ok XK i

& Cautian

::‘: APP-S0LAP-10320: Cancel 1 invaice(s)?

/“4.1 Cli

|Qance|

- Click A OK

Tk W83 41
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Invoice Status = Cancelled

O Iiwoice Workhenth (NR - Paysbies Managsr)
Batch Control Total Batch Actual Tetsl
&1 McR
Operating U Type Batch Name [ iaoga Supplier Num | Supplier  [Site  Fvoice Date  levoice Num  rvice Amount | GL Date 1y
.‘Nﬁ UpcmlniShnde M-V 2500010 1EE/2558 2847 von Fn [ wnss 19MAY-2015 5806 Q00 13MAY-2015 =
. »
< Lines 3 Holos 4 View Payments § Scheduled Payments  § View Prepayment Aoplicstions
Summiary Amourt Pad Status
ow e
Retainage THa 000 Accounted No
Prepaymeants Applied Appeoval Not Reqursd
Withhoding 000 Halds 1
Subtotsl 0.00 Scheduled Payment Holds [0
Tax 0.00
Freight B »
Miscellaneous gas il
Toral 0.00
Aghans.. 1 | leulata Tan Tay Detads W Mat ( patch J All Qistnbutions |

*T H T H €3 ilig@ncelled Invoicee m il @

IRvaice YT THS i bic oK)

TK W93 45
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K3 3540 T &1 THK-eliar K %ernerh vinhse Ha KK el k ¥

5.1 Navigator ->Invo ices -> Entry -> Invoices

A% Mavigator - MR - SEuunSeis

Functions | Documents  Processes

Invaices: Entry:Invaices

Maintain lnvoices

- Irwoices Top Ten List

- Entry

Imvoice Batches

+ Inguiry
Expense Reports

Fayments [:

suppliers

Banks

Other

Employees

Funds

Control Payahles Periods

+ Subledger Accounting

of B [0 %)

+ + + +

o )

TK W03 41
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-I 511 XKhe.uly

O Find Invoices
Trading Partner
Mame Supplier Number
Supplier Site Taxpayer ID
FO Mum PO Shipment: -
Irvvoice
Murmnber | Terms: -
Type Fay Group: -
Amaurts Irvoice Batch
Dates Currency
Irvoice Status
Status Accounting 4
Approval FPayment ~
Woucher Audit Holds
Category Status i
Mame Mame
MNumbers Reason
Calculate Balance Owed. .. Clear jl (=2 I Find ]
51Cl i ck él

- ROk G T Wt Tinvoice 3 4 1 T Kind Ty¥pices

- Click A Find € Kuw ny’

KT T

TK W3 41
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5.2 Tab General

© Irvoice Woskbench (NR - ssanniqdn)

Batch Cantrol Total Batch Actual Total
& RMUT

Operating Linit Type Batch Namea wad§mtdn Supplier Num  Supplier  Site Irwoice Date | Invoice Num | Invai
.NF' Opetatng Unt  |Standand TEST 101/5328 JI0O50096502 Tonlaz T edan S0-RUN-Z01E B3O -

‘ ] n -

52Cl i cké
| 1Generml | —  Holds 4 View Payments & Scheduled Paymente & View Prapayment Applications
Sumenary Amount Paid Status
tems 2000000 21,200.00 Status Valdated
Retsnags Accounted Patial
Prepaymenis Applied Approval ‘Not Required
Withholding 200 Holds O
Subtotal 19 530 00 Scheduled Payment Holds 0
Tax 140000
Fraight -
Miscellaneous i
Ditec! Invoice 01
Total 21,0000
Actiona 1 3 o Ta Tax Datails Corwctions vk Watet ( Match ' All Distnbutions

- Click A General
GWRVHNS Bk SKHYRKeN K Hy XKH The 4 H, My WHTABKKHITG 4 T X~ 5 3 4nWNTH

emX T3ITK X v:XKKelit:TKk4yH
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5.3 Tab Lines

Batch Control Total Batch Actual Total
o RMUTI
Operating Unt Type Batch Name s vTudn Supplier Num | Supplier | Site Invoice Date Ireoice Num  Irvol
.NR Operating Unit  [Standard [TEST l1oveass J302R00965025 [ 1waidains Hensafan S0-JUN-201E B3 =
1 53Cl i ck§ ’
§ Genesal 3 Holds 4 View Paymenta £ Schedulad Payments  § View Prepaymant Apploatons
‘ Total
& | Reun Gross 21,400,00 Retained Net 21 ,200.00
Num Type Amoun Descrption GL Date PO Number  Default Destribution Default Account Det Tax Code Withholding Tax Gn
u tam 1500000 Direct Invoice C 30-JUN-2015 D1 100 0000 000 £ ussraeflan qunom 7% VAT - NR [yses 1% NR 2
2 Itum S000.00 Direct Irwoice C 30 JUN-015 D1 100 0000 000 £ ‘ur.--\mk-'!uﬁ IWnW 7% VAT - NR
B [ 1,400,00 Direct Iwaice € 30 JUN-2015
4 Withhald 20002 Direct Invoice C30-JUN-2015 yres 1% NR
‘) »
Qisttibations Allesatiar )
Agtions . 1 | Gyt \ Tag Details Camections | Jiack Mateh ( Match ’ AX Dextributions

- Click A Lines

TG IR v IK-eljiir  BKHTHET Tk K el k i TR-KR byVat Code e mWHT Code

TK 1233 41
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5.4 Tab Holds

O ivoice Workbench (NR - ssuuniaidn)
Batch Cantrol Total Batch Actual Total
W RMuUM
Operating Linit Type Batch Nama mMﬁmnu;ﬂn Supplier Num  Supplier  Site Irwoice Date | Invoice Num | Invai
. NR Opetatng Unt  [Siandan TEST 101/5828 J30IE0096502 uouienz iuatsadsn (F0-JUNZ01E 82O -
/—{ 54Cl i cké -
‘ »
1 Gansaral o Lines 4 View Payments § Scheduled Paymante. - § View Prapayment Applications
Hold Name Hold Reagon  Hold Date Held By Releass Name Release Reason  Released By Release Date  \WF Status ||
&} - D1-JUL-2015 1 ‘ ‘ 2
Purchase Order ‘Shipment Guantity Recept Recent Duardity
Number Ordered Nurmnber Billed
Release Bifled Line Recatved
Line Recewsd Date Accepted
Ship To Accepled
W 0 [ Beease. , | )
MRt 1 it e
Actiona 1 sicytate Ta Tax Details Canwctions vk Watet ( Matct | Al Digtabutions |

- Click A Holds

XK~ W B4 3y Wallcate W xKTd HPKY G KKmery TS HPKIBE MLy kT

TK W43 41
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5.5 Tab View Payments

O {meoiee Workbensh (W - Seenmraiu)
Batch Control Total Batch Actual Total
o RMUTI
Operatng Unt Type Batch Name mwijmﬁuu}n Suppliee Num | Supgiier | Ste Ivcice Diste kwoice Num | bovoi
.u» Opaating Unt  Siandard TEST 0rsees IXFENHAY Tmawives MasTaitan [ 0JUN-01E B341 =
" /—| 55Clické .
1 Ganenal 3 Linoz J Halids % Schaduled Payments  § View Prapayment Appications
v
Paymant Method Documant Nuen Paymant Oste GL Dste Void Paymant Amount  Deacount Taken {1
. Chsch| 1100004 DANNE OAN-2015 21 20000 oo 2
55Clické }—\
' Bayman Overvaw ]
Agtiors 1 e Taz Dslals Cymectuns | lv | ) All Distnbations

- Click A View Payments €K& miw¥Hish T N TIHE' : Yk
- Click A Payment Overview €Ku iy Xh 1 THKYKAH, S ky:':

Payee

Operating Unit |NR Dperating Unit

Number |1100004
e | Taxpayer ID 3309900985029

TR 21 200,00 Supplier Mumber 330990056 Site  |WATTIE N
Date [30-JURN-2015 Address 145 145 150 a.q5u13 e 7udoa

- 2.1884 2. wAT1EFEN1 30000
Payment Process Reguest |Quu:k Payment: 10=1100( WATS &N, 30000

Paid To Name | SMoWisiza

Currency

“Waucher

Status W Bank
Cleared Amount ’— Name |?J1J. |
Cleared Date ’7 Account |?.|1.|. 01 - tduaulse e (MR
Vaid Date ’7 Payrent Docurnent |?.|1.|. 01 - qulsEHgH
Maturity Date ’7 Paymeant Method |Check

Acknowledged Status ’7 Payrment Process Profile |NR_F'F'F'
Invoices
~ Mumber Armount Paid GL Date Description
[ EET | 2120000 [30-JUN-2015  Direct Invaice 01 2}
L] | | | :
| | | . | s55clicke ’: 5
( Irevoice Overedew | I Bank | [ Supplier | I Payments J

- Click A Payments €K& niy Tk k Raymiefitd] v

TK W3 4



O Plryments (NR - 4suun91d0)

& RMUTI
Type | Operating Unt

. NR Operating Unt

Number
B

Bank Account  Payment Process Profle Payment Document
ou 01 - lduauus NR_PPP . 04 - quusainine
Date ) Amount GL Date
30 JUNZ01S 21 400 00 130 JUN-2015

Description  Direct Invoice 01

Oocument Num  Payment Date | Supphber
1100004 AN e 2

Payment
Amount
21,200 00

( Ivosce Oiverview

\

Accounting Unprocessad

Paymsnt Qverviaw

TK W83 4



5.6 Scheduled Payments

O rrvoice Workneneh (NR - Stua i e
Batch Control Total Batch Actual Total
. Rmum
Ogerating Uait Type Batch Name lmv‘iﬁrrwumn Supplier Num | Supplier | Ste Imvosce Date! Irwoice Num Irvoi
'R Operating Une  (Standaed TEST 1015888 S0F0AEHZ e Wi v Aan 30-JUN-201E 5301 2
. » .
1 General 2 Lines J Holde 4 Viow Paymants | % Viow Propayment Appicataans
Systam Payment Remt-To Supplier Remit-To B:
|  Hold Hold Reason  Due Dats Gross Amount  Curency Prionty Method Name Site Numbsr
! FJUN 2015 21 200 00 THE a9 Check =
| !
|
|
s L]
Payment Schedule Imvoice -
Amount Remainng 000 Amount Pard 21 20000 Invoice Amount [THE (21,400 00
Discount Amount Remainng 000 Gross Amount Tezst 21 40000
Gross Amount (THE 21 40000
=
Split Scheduta (G) ( Pay 1 )

Agtiona.. 1 oyiage 1 Taz Detals Conrections nes Match ‘ AAafeh \, | A% Destrgutions

- Click A Scheduled Payments €Ku ny Xh~ YRIT Kk XXa x kK AN TIHE: Y

TK W3 4 n



(@}

a

K 3 364 7Tl iTHb PX@TE Kk (Payment)
6.1 THVL WG K § i1 MKeelar k {Pay in Full)

Invoice

O Ivoite Warkbench (NR - Fayslilns Managan

Batech Coedrel Total

2! MCR
Operating U Type
. NS Operatin Standand

Bstch Name  Lhaniiferd Suppler Num  [Supplier | Site | irvorce Date
M 25000108 [1EE256D 2847 yon, 10 [ uner 19MAY:2015 S60S

Invoice Num  Imvolce Amount GL Dute

Batch Actual Total

Loty

& 000 00 [19MAY. 2015

Gl qunes aHods 4 ViewPayments  § Schedded Paymunts §View Prepayment Agplicaions.
Summary Amount Paxd Status
Iterns 3JBR [THE 200 Status Valbdated
Retamage Azcounted No
Prépayments Applied Apperreal Not Required
Withholding Halds 0
Subtotal 37BN Scheshuled Paymere Hokds U
Tax X158
Freaght
Macalaneous s
Torsl "4 000 00
Actions 1 a7 Tag Detats | Comections oM ettt Match ' All Dretnjutons |
(o} . - iy
e T Tt T
= MCR ]
Opaerating U Type Batch Nam|  Valdute Belated Imoices ice Amount | GL Dato ity
.NQ Qpsratin Standard M-V 25800 Cancal irvcices 6 1 Clic 400000 19-MAY-2015 ®
ApplyMlaapply Zrepzy ind
Creste Accountng
14 ezl ’
Ilel.l 3 Lna e §View Prapuymert Agplioations
Summary
ems Mus Validated
Retainage Hold Name rtad No
Prepayments Appled Fniwnge Hnhi Relaase Name rova Mot Raquired
Wihholding Relesse Reason folds O
Subtatal Prigt Nobes folde 9
Tax Printar
ErigHt Sander Narme
Miscellaneous Sendar
Total /ﬂ 6. 1 Clic
* 2 =
slcylote T l Match All Distrifutions

- Click Actions A Pay in Full A OK

TK 283 4n
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Payment
-
6.1 H XeK4h
3| RMUTI
uppber | Supplier Num  Supplier Ste  Bank Accourd  Payment Method | Payment Document Document Num  Payment Process Profle  Payme
. o £50 2647 wasTafin o 01 - dwsuus Check wu. 01 - JuUeaanm 1100010 NR_PPP 01-0C4=

Number

Date

Actions . 1

Payment
Amount GL Date Amount | |

Description

Accoonting Unprocessad

[ Enter/Adjust Invoices ]

Supplier/Supplier Nu
Bank Account

Payment Method

Payment Document

Payment Date

Click A SAVE &7

m H X Suppliers 4 nx ity:': " Te VN TH
KKK T Tig A T THOBHT K i
H XK i@ V] RRUBITRK X 7 v:): XK W Xikehikgoigen
( v Xdefault | T[Supplier Site)
HKBHET3 YT
H XK 3 43 YT TUr AN THE: Yk

€Ky Ny K xems U TR &

O Caution

& APP-Z0LAP-10355; YWithholding will he applied upon commit.

Continue? 6. 1 CI i ’_\

Cancel |

TK W83 41
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KK™ Hp434nHy THT X~ HTG 4

O Plryments (NR - Payabies Mansger) - Pay in Full

&3 MCR
Operating Und Type  Bank Account | Payment Document

. NR Operating |Queck 2w 01 - iwawpss o D dwiuys=anns 1000006

Numbar

| s

Date
19-MAY-2015

Descriphion

b

Document Num Payment Date

3 4 OHCK BHOKX K K X H 4™ iy’ o T e I ik ©x

Actione. )

Suppher Supplier Nur Suppher Ste | Payment Amourt
19-UN2015  waa &Tn (Us 2847 WS 392622
»
Payment
Amount GL Dste Amount [ |
4 00000 19-JUN-2015 3 92262 ad
{ Iqvosce Dvennew )
Accounting Unprocessad
[ l Payment Cuvereaw

T K 1303 41
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O

6.2 7 T3 W/THL WSTE K § ei¥oXr otk s MK el k &

Navigator A Payments A Payments

A Favigator - MR - SruunnSein

Functions | Docurments Processes

Fayments:Payments

Maintain Payments

+ |rvioices

- Paéments

Fayments Manager
+ Suppliers
+ Banks
+ Cther
Employees
Funds
Control Payahles Periods

Lot [# ] [o ]+

=]
«

Taop Ten List

Open

TK AT3 41



6.2 H XeK1h

Actions

Description

Cl i

palkE

Entat/Adjust Invoces l

& RMUT
uppber | Supplier Num  Supplier Site  Bank Accourt Payment Method | Payment Document Document Num  Payment Process Profile  Payme
. on &9 2847 unsTefhn oo 01 - dwsuos: Check ou. 01 - Jugaanm 1100010 NR_PPP 01-0C¢=
‘) ’
Payment
Number Date Amount GL Date Amount | |

Accounting Unprocessed

Supplier/Supplier
Bank Account

Payment Method

Payment Document
Payment Date

Payment Amount

Num H XS8uppliers 4 nx iy:s" TiH NI TH
KKK T Tig HS W OB K i
H XK in e V) TR REOTXEK X i v3i: K HE XiKehiligoigen
( X default | T[Supplier Site)
HKBHET T3 YT
H XK 3 43 Y& UrANTHE: Yk
HXKYRLK @ K €: YK 3 4y nx dy::” TH AN TH

Click A Enter/Adjust Invoices

TK 1333 41



Payment Amount | 21, 400.00
Total |

Irvoice /_‘ 6.2 Cli Discount Unpaid Discount

Mumber Armount Armount Arnount Awailable

Selected Involces

v

| | Iqu ]

Invoice Mumber Pay Alone Payment Mumber  Amount Remaining  Discount Availa
o] 1 1,400.00
’7’_ TESTOOODOZ Mo 1 58350 0,00

| [
6.2° iKkinvaeice 3 4 K Ay @ AH 3
Find [ ok [Jcancer 6.2 Cli

( Invoice Oweniew )

- Clck A " €Kuny iK1 TKKeRit:TKYY

-bYl:Find HX®%MHYY HXKhe€m 34nXKeRit:TKy4H
- Click A Find

- €@y Yy~ KKAeClickOK 4 H

Click A SAVE &7 € u 1y K xersg W THMEERG B

TK 1333 41



Payment Amount |

21,200.00

Total | 21,200.00
v
Irvoice Payment Discount Unpaid Discount
Mumhber Armount Armount Amount Available [ ]
| 21,200.00 0.00 | 0.00 | oo |~
| | | | [
| | | | [
| | | | [
| | | | [
| | | | [ =

Interest Invoice

MNumhber
Armount

( Invoice Cweniew )

O Piryments (NR - Payabies Mansger)

3: MCR

Operating Uit Type | Bank Account

Payment Document

Docunent Num Payment Date  Supplier

Supplier Num  Supper Site Payment Amc

Actions

. NS Operating | Quck jou 01 - iwivss su Ot chmaudszanm, 1000007 (19-JUN-2015 von. 4T (Us 2847 WRSTRRN prg B, 5
‘) »
Payment
Number Date Amount GL Dste Amount | |
! =81 18- JUNZ01S 21 400 00 S JUN-Z015 2120000 2
[
Descripton
( lgvosce Ohvierview

o

Accounting "anruneﬁs::-n

Payment Ovaniew

TK W33 4n
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6.3  TWKx3 W/ L WXSTE K ¥ KK m RAyment Batch)

Navigator A Payments A Payments Manager

A M avigator - MR - szuua75eIk

Functions | Documents Processes

Fayments:Payments Manager

Payahles Payment manager Self Senice Home

+ lrvoices Top Ten List

- Payments
Fayments

Fayments Manager E
+ Inguiry
+ Suppliers
+ Banks [:
+ COther
Employees
Funds
Control Payahles Periods
+ Subledger Accounting

o0 [#2 ] [0 ]+

(g )

TK W33 4



109980 11 As MERCURY

gt RS 6.3 H XeK2h
[ .
o ':: G Recueet Tevciaws 3 e /—‘ 6. 3 Clic
g s Coy W e e« i o 3
- Template Name emuTemplate €Ky ny 3 Y AN TIH
K HHTOLTHTIE i N\R Payment Batch
T b H Yk mESR Payment Batch
Ty k€ Wewy KK Payment Batch
" TNTHKB € muKs PaymentBatch
T~ mK' HmuSKPayment Batch
- Click A Go
- Submit Single Request Click “/ e¥@mynHx ik~ THNNTHE: Yk e KK~ mmhl

T K 1383 41



Subma Payment Process Request

ks Orsly Duw

T hade Zend Amaant
POrnonaese Tanke Liytat (MUSSaoctt it

Caxel | Betest
[' Pareerd Wyoc ses Mg Marw ALE0Y ] - .
w Tareaal NI Payporant S -~ 6.3 H )@K. l-B
Scheduied Payment Solection Crdena Pyt Alvbotes  Uses Rates  Frocomng  Vosdaton Falues Reaule  Acctorad indomaton
@ ¥ X4
. Q
1* Pay Tiveean Dats t-Sep 201t (]
D 0meet Froeey Hege \ - - <
L s

A Tongnate | Peyroant Process Megoests | Fugret Bdnc e | Sumes

Pay Grospe Lop Enttwe
- Payment Process Request Name HAK o3 HOXK™ WAL H (1 Bk B

- Pay Through Date

- Invoice Batch Name

b | Tormnne | Papment rocess Swsuests | Pt ishusen | Sases

Submit Faymest Process Reguest
" e !

HXBuadate3 4y nx ny::” TUHXKT iHXKKE€nhuy™ @

H X IKvaice Batch3 4 nx iy:':” T3 Y UV TH

Covem  Botemt

. 6.3 H XEK 17 [ s o : G
T 6. 3 Cl i ’_\
Coneel (2]
- Click A Payment A ttributes
- Payment Date H X K HdAERHS & 1
- Disburse Bank Account XK KK T T G W THO B K i
- Payment Document HXCBHER 3 /I
- Payment Process Prefile K HHObTHTHKHENR_PPP
Th YK 3rXBRIPPP
" yKe Nk KK PPP WXKHh
“TWTKKB H X KShPPP
T  mk™ H SK PPPHXKHh
- Click A Submit

TK W33 41



3 Cli

6. 3

Clic’_\

Click A Home

Click3 4 i x xieNe@ng d3 wAgKuinoyn &3 YT x Hk Xy Kk 3 x XKk

6.

3

Clic

-

Payment Process Request Status = Invoice PendingReview

Click A Start Action

TK 1383 4



