
 

Ҿү҃ҬҴҥ҆һӤңҹү҃ҴҥҝґҶҜҳҗҶ҉Ҵқ 
ҥҲҜҜ҃ҴҥҾ҉Ҷқ 

 

 

 

 

 
 

 

ңҭҴҩҶҙҤҴҧҳҤҾҙ҆ӀқӀҧҤҷҥҴҌң҉҆ҧүҷҬҴқ 

 

 

 

 

 

 

 

 

 

 

 

 

ҊҳҖҙӋҴӀҖҤ 

ҜҥҶҫҳҙ ҾүӅң ҍҷ үҴҥӨ ̓үқҍҳҧҗҶӇ҉ ҊӋҴ҃ҳҖ 

҃ҳқҤҴҤқ 2558 



âìóèõØãóæòãÿØÅāÚāæãöäóËâÈÅæîöëóÚ 

 

ҭқӥҴҙҷӆ 2 

 

ҬҴҥҜҳҏ 

 
Ҝҙҙҷӆ 1 : Ҵ҃ҥҜҳқҙҸ҃ӁҜҿҊӥ҉ҭқҷӮӀҖҤҗҥ҉ (Direct Invoice)        3 

Ҝҙҙҷӆ 2 : Ҵ҃ҥҜҳқҙҸ҃ӁҜҿҊӥ҉ҭқҷӮҙҷӆңҴҊҴ҃ҥҲҜҜҊҳҖҍҹӮү ҊҳҖҊӥҴ҉ (Matching Invoice)     7 

Ҝҙҙҷӆ 3 : ҃ҴҥҜҳқҙҸ҃ӁҜҿҊӥ҉ҭқҷӮҊҴ҃ҥҴҤ҉Ҵқ̓ ӤҴӁҌӥҊӤҴҤ (Expense Reports)     12 

Ҝҙҙҷӆ 4 : Ҵ҃ҥҤ҃ ҾҧҶ҃ӁҜҿҊӥ҉ҭқҷӮ (Cancel Invoices)       17 

Ҝҙҙҷӆ 5 : Ҵ҃ҥ̓ ӥқҭҴӁҜҿҊӥ҉ҭқҷӮ ҿҧҲҖһ҄ӥүңһҧҾ҃ҷӆҤҩ҃ ҳҜӁҜҿҊӥ҉ҭқҷӮ     20 

Ҝҙҙҷӆ 6 : Ҵ҃ҥҊӤҴҤҌӋҴҥҲҭқҷӮ (Payments)         28 

Ҝҙҙҷӆ 7 : Ҵ҃ҥҤ҃ ҾҧҶ҃ҊӤҴҤҌӋҴҥҲҾҊӥҴҭқҷӮ (Void Payment)       42 

Ҝҙҙҷӆ 8 : Ҵ҃ҥ̓ ӥқҭҴҥҥҴҤ҃ ҴҥҊӤҴҤҌӋҴҥҲҾ҉Ҷқ ҿҧҲҖһ҄ӥүңһҧҾ҃ҷӆҤҩ҃ ҳҜ҃ ҴҥҊӤҴҤҌӋҴҥҲҾ҉Ҷқ   45 

Ҝҙҙҷӆ 9 : ҃ҴҥҠҶңҠӨҾү҃ҬҴҥҥҲҜҜ҃ҴҥҾ҉Ҷқ        51 

Ҝҙҙҷӆ 10  : Ҵ҃ҥҬӤ҉҄ ӥүңһҧҥҴҤ҃ ҴҥҜҳҏҌҷҊҴ҃ҥҲҜҜ҃ ҴҥҾ҉ҶқӂҝҤҳ҉ҥҲҜҜҜҳҏҌҷ    57 

Ҝҙҙҷӆ 11  : ҃ҴҥҾҝҶҖ-ҝҶҖ Period ҥҲҜҜ҃ҴҥҾ҉Ҷқ       59 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



âìóèõØãóæòãÿØÅāÚāæãöäóËâÈÅæîöëóÚ 

 

ҭқӥҴҙҷӆ 3 

 

Ҝҙҙҷӆ 1 : Ҵ҃ҥҜҳқҙҸ҃ӁҜҿҊӥ҉ҭқҷӮӀҖҤҗҥ҉ (Direct  Invoice)  

҃ҴҥҜҳқҙҸ҃ӁҜҿҊӥ҉ҭқҷӇӀҖҤҗҥ҉ (Direct Invoice) ҾҝӅқ҃ҴҥҜҳқҙҸ҃ӁҜҿҊӥ҉ҭқҷӇҙҷӆӂңӤӂҖӥңҴҊҴ҃҃Ҵҥ Matching ҊҴ҃

ҥҲҜҜ Oracle Purchasing ҍҸӆ҉҃ҴҥҜҳқҙҸ҃ҊҲҜҳқҙҸ҃ҾҝӅқҿҜҜ Batch 

1.1   Navigator  -> Invoices -> Entry -> Invoice Batches  
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1.2  Invoice Batches  

 

- Batch Name  ҥҲҜҺҌҹӆү Batch  

- Click Ą Invoices  

 

1.3 Invoice Header  

 

 

1.2 ҥҲҜҺé.1 

1.2 Clické.2 

1.3 ҥҲҜҺé.1 
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- Type  ҥҲҜҺҝҥҲҾҢҙ҄ү҉ Invoice Җҳ҉җӤүӂҝқҷӇ 

 Standard  ҾҝӅқ Invoice ҙҳӆҩӂҝ 

 Credit Memo  Credit Notes 

 Debit Memo  Debit Notes 

 Prepayment  ҃ҥҕҷҾҝӅқ Prepayment ҭҥҹү Ҿ҉ҶқҙҖҥү҉ҊӤҴҤ 

- Ҿҧ҄ҙҷӆҐҷ҃Ҵ/ ӁҜҾҜҶ҃                           ҥҲҜҺҾҧ҄ҙҷӆҐҷ҃Ҵ/ӁҜҾҜҶ҃ 

- Supplier/Supplier Number  ҥҲҜҺ Supplier 

- Site    ҥҲҜҺ Supplier Site 

- Invoice Date   ҥҲҜҺҩҳқҙҷӆӁҜҿҊӥ҉ҭқҷӇ 

- Invoice Number   ҥҲҜҺҾҧ҄ҙҷӆӁҜҿҊӥ҉ҭқҷӇ (Ҿҧ҄ҙҷӆӁҜҿҊӥ҉ҭқҷӇҬӋҴҭҥҳҜ Supplier ҾҖҷҤҩ҃ҳқ ӂңӤҬҴңҴҥҘҍӋӇҴӂҖӥ) 

- Invoice Amount   ҥҲҜҺҊӋҴқҩқҾ҉Ҷқ 

- [ ]     Click ҾҠҹӆүҥҲҜҺ҄ӥүңһҧ 

- GL Date    ҥҲҜҺҩҳқҙҷӆҧ҉ҜҳҏҌҷ (ҥҲҜҜҊҲ default GL Date ҊҴ҃ҩҳқҙҷӆҥҳҜ҄ү҉ҭҥҹүҩҳқҙҷӆӁҜҿҊӥ҉ҭқҷӇ) 

- Ҿҧ҄ҙҷӆҜҬ.(GFMIS)   ҥҲҜҺҥҴҤҧҲҾүҷҤҖӁҜҿҊӥ҉ҭқҷӇ 

- Terms    ҥҲҜҺҾ҉ҹӆүқӂ҄ Ҵ҃ҥҌӋҴҥҲҾ҉Ҷқ (ҥҲҜҜ default ҊҴ҃ Supplier Site) 

- Payment Method  ҥҲҜҺҩҶҚҷҌӋҴҥҲҾ҉Ҷқ (ҥҲҜҜ default ҊҴ҃ Supplier Site) 

 

1.4 Invoice Line  

 

- Amount    ҥҲҜҺҊӋҴқҩқҾ҉Ҷқ 

1.4 ҥҲҜҺé.1 
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- Default Distribution  Account  ҥҲҜҺҜҳҏҌҷ 

- Tax Code  ҥҲҜҺҥҭҳҬҢҴҫҷңһҧ҆ӤҴҾҠҶӆңҾҠҹӆүӁҭӥҥҲҜҜ҆ӋҴқҩҕҢҴҫҷңһҧ҆ӤҴҾҠҶӆңүҳҗӀқңҳҗҶ (ҥҲҜҜ default ҊҴ҃ Supplier Site) 

- Withholding Tax Group    ҥҲҜҺҥҭҳҬҢҴҫҷҭҳ҃ ҕ ҙҷӆҊӤҴҤ (ҥҲҜҜ default ҊҴ҃ Supplier Site) 

Validate Invoice  

 

- Click   Actions Ą  Validate Ą  OK 

Ҿңҹӆү Validate Invoice ҿҧӥҩ Status = Validated

 

1.4 Clické2 

1.4 Clické3 

1.4 Clické4 



âìóèõØãóæòãÿØÅāÚāæãöäóËâÈÅæîöëóÚ 

 

ҭқӥҴҙҷӆ 7 

 

Ҝҙҙҷӆ 2 : Ҵ҃ҥҜҳқҙҸ҃ӁҜҿҊӥ҉ҭқҷӮҙҷӆңҴҊҴ҃ҥҲҜҜҊҳҖҍҹӮү ҊҳҖҊӥҴ҉ (Matching Invoice)  

҃ҴҥҜҳқҙҸ҃ӁҜҿҊӥ҉ҭқҷӇӀҖҤ҃Ҵҥ Matching ӁҜҬҳӆ҉ҍҹӇүҊҴ҃ҥҲҜҜҊҳҖҍҹӇү ҊҳҖҊӥҴ҉ (Matching Invoice) ҾҝӅқ҃ҴҥҜҳқҙҸ҃

ӁҜҿҊӥ҉ҭқҷӇӀҖҤҥҳҜ҄ӥүңһҧҿҧҲҥҴҤҧҲҾүҷҤҖҗӤҴ҉ ӄ ңҴҊҴ҃ҥҲҜҜҊҳҖҍҹӇү ҊҳҖҊӥҴ҉ ҍҸӆ҉ҊҲҬҲҖҩ҃җӤү҃ҴҥҝґҶҜҳҗҶ҉Ҵқ ҿҧҲҬҴңҴҥҘ

҆ҩҜ҆Һң҆ҩҴңҘһ҃җӥү҉҄ү҉҄ӥүңһҧ ӀҖҤ҃ҴҥҜҳқҙҸ҃ҊҲҜҳқҙҸ҃ҾҝӅқҿҜҜ Batch ҾҌӤқҾҖҷҤҩ҃ҳҜ҃ҴҥҜҳқҙҸ҃ӁҜҿҊӥ҉ҭқҷӇӀҖҤҗҥ҉ 

Direct Invoice 

2.1  Navigator -> Invoices -> Entry -> Invoice Batches  
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2.2  Invoice Batches  

 

- Batch Name  ҥҲҜҺҌҹӆү Batch  

- Click Ą Invoices  

 

2.3 Invoice Header  

 

 

2.2 ҥҲҜҺé.1 

2.2 Clické.2 

2.3 ҥҲҜҺé.1 
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 Type  ҥҲҜҺҝҥҲҾҢҙ҄ү҉ Invoice Җҳ҉җӤүӂҝқҷӇ 

 Standard  ҾҝӅқ Invoice ҙҳӆҩӂҝ 

 Credit Memo  Credit Notes 

 Debit Memo  Debit Notes 

 Prepayment  ҃ҥҕҷҾҝӅқ Prepayment ҭҥҹү Ҿ҉ҶқҙҖҥү҉ҊӤҴҤ 

- PO Number                             ҥҲҜҺҾҧ҄ҙҷӆӁҜҬҳӆ҉ҍҹӇү 

- Ҿҧ҄ҙҷӆҐҷ҃Ҵ/ ӁҜҾҜҶ҃                           ҥҲҜҺҾҧ҄ҙҷӆҐҷ҃Ҵ/ӁҜҾҜҶ҃ 

- Supplier/Supplier Number  ҥҲҜҺ Supplier 

- Site    ҥҲҜҺ Supplier Site 

- Invoice Date   ҥҲҜҺҩҳқҙҷӆӁҜҿҊӥ҉ҭқҷӇ 

- Invoice Number   ҥҲҜҺҾҧ҄ҙҷӆӁҜҿҊӥ҉ҭқҷӇ (Ҿҧ҄ҙҷӆӁҜҿҊӥ҉ҭқҷӇҬӋҴҭҥҳҜ Supplier ҾҖҷҤҩ҃ҳқ ӂңӤҬҴңҴҥҘҍӋӇҴӂҖӥ) 

- Invoice Amount   ҥҲҜҺҊӋҴқҩқҾ҉Ҷқ 

- [ ]     Click ҾҠҹӆүҥҲҜҺ҄ӥүңһҧ 

- GL Date    ҥҲҜҺҩҳқҙҷӆҧ҉ҜҳҏҌҷ (ҥҲҜҜҊҲ default GL Date ҊҴ҃ҩҳқҙҷӆҥҳҜ҄ү҉ҭҥҹүҩҳқҙҷӆӁҜҿҊӥ҉ҭқҷӇ) 

- Ҿҧ҄ҙҷӆҜҬ.(GFMIS)   ҥҲҜҺҥҴҤҧҲҾүҷҤҖӁҜҿҊӥ҉ҭқҷӇ 

- Terms    ҥҲҜҺҾ҉ҹӆүқӂ҄ Ҵ҃ҥҌӋҴҥҲҾ҉Ҷқ (ҥҲҜҜ default ҊҴ҃ Supplier Site) 

- Payment Method  ҥҲҜҺҩҶҚҷҌӋҴҥҲҾ҉Ҷқ (ҥҲҜҜ default ҊҴ҃ Supplier Site) 
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2.4 Invoice Line  

 

- Click Ą Quick Match  ҾҠҹӆүҙӋҴ҃Ҵҥ match invoice ҃ҳҜ ӁҜҬҳӆ҉ҍҹӮү (PO)  

 

- Tax Code                            җҥҩҊҬүҜ҆ҩҴңҘһ҃җӥү҉҄ү҉ Tax Code  

- Withholding Tax Group    җҥҩҊҬүҜ҆ҩҴңҘһ҃җӥү҉ / ҥҲҜҺ WHT Code  

- Click   ҾҠҹӆүҜҳқҙҸ҃҄ӥүңһҧ 

2.4 Clické.1 

2.4 җҥҩҊҬүҜ/ҥҲҜҺ.é2 
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 Validate Invoice  

- Click   Actions Ą  Validate Ą  OK 

Ҿңҹӆү Validate Invoice ҿҧӥҩ Status = Validated 

 

2.4 Clické3 

2.4 Clické4 

2.4 Clické5 
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Ҝҙҙҷӆ 3 : ҃ҴҥҜҳқҙҸ҃ӁҜҿҊӥ҉ҭқҷӮҊҴ҃ҥҴҤ҉Ҵқ̓ ӤҴӁҌӥҊӤҴҤ (Expense Reports)  

3.1  Navigator -> Invoices -> Expense Report  
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- Name                              ҥҲҜҺҌҹӆүҠқҳ҃҉Ҵқ 

- Date     ҥҲҜҺҩҳқҙҷӆ 

- Amount     ҥҲҜҺҊӋҴқҩқҾ҉Ҷқҥҩң 

- Invoice Num    ҥҲҜҺҾҧ҄ҙҷӆӁҜҿҊӥ҉ҭқҷӇ 

- Template     ҥҲҜҺҝҥҲҾҢҙҥҴҤ҉ҴқӤ̓ҴӁҌӥҊӤҴҤ 

 

 

3.1 ҥҲҜҺé1 

3.1 ҥҲҜҺé2 

3.1 ҥҲҜҺé3 
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- Item    ҥҲҜҺҝҥҲҾҢҙӤ̓ҴӁҌӥҊӤҴҤ 

 

 
 

- Amount    ҥҲҜҺҊӋҴқҩқҾ҉Ҷқ̓ӤҴӁҌӥҊӤҴҤҿҗӤҧҲҝҥҲҾҢҙ 

- GL Account   ҥҲҜҺҜҳҏҌҷ 

- [ ]     ҥҲҜҺ҄ӥүңһҧҾҠҶӆңҾҗҶң 

 

 

- Click Ą Save  
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3.2  Run Program ñExpense Report Exportò ҾҠҹӆүҬӤ҉҄ ӥүңһҧӂҝҾҝӅқ Invoice  

 

- Batch Name   ҥҲҜҺҌҹӆү Batch  

- Source    ҥҲҜҺ Payables Expense Reports 
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3.3  Invoice Batches  

 

 

Invoice Type = Expense Report 
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Ҝҙҙҷӆ 4 : Ҵ҃ҥҤ҃ ҾҧҶ҃ӁҜҿҊӥ҉ҭқҷӮ (Cancel Invoices)  

4.1 Ҿҧҹү҃ Invoice ҙҷӆҗӥү҉҃ҴҥҤ҃ҾҧҶ҃ 
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- Click Ą  Actions  

-  Cancel Invoices  

 

- Click Ą  OK 

 

 

 

ҥҲҜҜҊҲңҷҭқӥҴҗӤҴ҉ҿҗӥ҉Ҿҗҹүқ ҩӤҴҗӥү҉҃Ҵҥ Cancel Invoice ӁҜқҷӇ ҭҴ҃ Cancel ҿҧӥҩҊҲӂңӤҬҴңҴҥҘҿ҃ӥӂ҄ Invoice ӁҜқҷӇӂҖӥ 

 

 

 
 

- Click Ą  OK 

 

 

 

4.1 Clické1 

4.1 ҥҲҜҺé2 

4.1 Clické3 

4.1 Clické4 
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Invoice Status = Cancelled 

 

* ҭңҴҤҾҭҗҺ ҘӥҴ Cencelled Invoice ҿҧӥҩ Ҿҧ҄ҙҷӆ Invoice ҊҲӂңӤҬҴңҴҥҘӁҌӥҍӋӇҴҗӤүӂҝӂҖӥ 
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Ҝҙҙҷӆ 5 : Ҵ҃ҥ̓ ӥқҭҴӁҜҿҊӥ҉ҭқҷӮ ҿҧҲҖһ҄ӥүңһҧҾ҃ҷӆҤҩ҃ ҳҜӁҜҿҊӥ҉ҭқҷӮ 

5.1  Navigator -> Invo ices -> Entry -> Invoices  
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- ҥҲҜҺҾ҉ҹӆүқӂ҄ҾҠҹӆүӁҌӥӁқ҃Ҵҥ̓ӥқҭҴ Invoice ҙҷӆҭқӥҴҊү Find Invoices 
 

- Click Ą Find  ҾҠҹӆү҆ӥқҭҴ 

 

 

 

 

 

 

 

 

 

 

 

5.1 ҥҲҜҺҾ҉ҹӆүқӂ҄é.1 

5.1 Clické.2 



âìóèõØãóæòãÿØÅāÚāæãöäóËâÈÅæîöëóÚ 

 

ҭқӥҴҙҷӆ 22 

 

5.2  Tab General  

 

 

- Click Ą General  

ҾҠҹӆүҖһ҄ӥүңһҧҙҳӆҩӂҝ ҾҌӤқҤүҖӁҜҿҊӥ҉ҭқҷӇ , ҤүҖҢҴҫҷңһҧ҆ӤҴҾҠҶӆң, ҤүҖҊӤҴҤ , ҤүҖҢҴҫҷҭҳ҃ ҕ ҙҷӆҊӤҴҤ 

ҿҧҲ ҬҘҴқҲ҄ү҉ӁҜҿҊӥ҉ҭқҷӇ 

 

 

 

 

 

 

 

 

 

 

5.2 Clické.1 
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ҭқӥҴҙҷӆ 23 

 

5.3  Tab Lines  

 

- Click Ą Lines  

ҾҠҹӆүҖһҥҴҤҧҲҾүҷҤҖ҄ү҉ӁҜҿҊӥ҉ҭқҷӇ ҾҌӤқҥҴҤ҃ҴҥӁқӁҜҿҊӥ҉ҭқҷӇ , Ҵ҃ҥҧ҉ҜҳҏҌҷ ,Vat Code ҿҧҲ WHT Code 

 

 

 

 

 

 

 

 

 

 

 

5.3 Clické.1 



âìóèõØãóæòãÿØÅāÚāæãöäóËâÈÅæîöëóÚ 

 

ҭқӥҴҙҷӆ 24 

 

5.4  Tab Holds  

 

- Click Ą Holds  

Ӂқ҃ҥҕҷҙҷӆӁҜҿҊӥ҉ҭқҷӇ Validate ӂңӤҞӤҴқ ӁқҬӤҩққҷӇҊҲҜү҃ҾҭҗҺҞҧҿҧҲҥҴҤҧҲҾүҷҤҖҩӤҴҾ҃ҶҖҊҴ҃үҲӂҥ 

 

 

 

 

 

 

 

 

 

 

 

 

5.4 Clické.1 



âìóèõØãóæòãÿØÅāÚāæãöäóËâÈÅæîöëóÚ 

 

ҭқӥҴҙҷӆ 25 

 

5.5  Tab  View Payments  

 

- Click Ą View Payments ҾҠҹӆүҖһ҄ӥүңһҧ҄ү҉҃ҴҥҊӤҴҤҾ҉Ҷқ  

- Click Ą Payment Overview ҾҠҹӆүҖһҥҴҤҧҲҾүҷҤҖ҄ү҉ӁҜҊӤҴҤҾ҉Ҷқ 

 

- Click Ą Payments ҾҠҹӆүҾ҄ӥҴӂҝҭқӥҴҊү Payments 

5.5 Clické.1 

5.5 Clické.2 

5.5 Clické.3 



âìóèõØãóæòãÿØÅāÚāæãöäóËâÈÅæîöëóÚ 

 

ҭқӥҴҙҷӆ 26 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



âìóèõØãóæòãÿØÅāÚāæãöäóËâÈÅæîöëóÚ 

 

ҭқӥҴҙҷӆ 27 

 

5.6  Scheduled  Payments  

 

- Click Ą  Scheduled Payments ҾҠҹӆүҖһ҃ӋҴҭқҖҩҳқҊӤҴҤҾ҉Ҷқ 

 

 

 

 

 

 

 

 

 

 

 

 



âìóèõØãóæòãÿØÅāÚāæãöäóËâÈÅæîöëóÚ 

 

ҭқӥҴҙҷӆ 28 

 

Ҝҙҙҷӆ 6 : Ҵ҃ҥҊӤҴҤҌӋҴҥҲҾҊӥҴҭқҷӮ (Payment)   

6.1 Ҵ҃ҥҊӤҴҤҌӋҴҥҲҾҊӥҴҭқҷӮ ̓ҥҳӮ҉ҧҲ 1 ӁҜҿҊӥ҉ҭқҷӮ (Pay in Full ) 

Invoice  

 

 

- Click   Actions Ą  Pay in Full  Ą  OK 

6.1 Clické1 

6.1 Clické2 

6.1 Clické3 



âìóèõØãóæòãÿØÅāÚāæãöäóËâÈÅæîöëóÚ 

 

ҭқӥҴҙҷӆ 29 

 

Payment  

 

- Supplier/Supplier Num    ҥҲҜҺ Supplier ҙҷӆҗӥү҉҃ҴҥҊӤҴҤ 

- Bank Account             ҥҲҜҺҚқҴ̓ҴҥҙҷӆҊҲҙӋҴ҃ҴҥҌӋҴҥҲҭқҷӇ 

- Payment Method   ҥҲҜҺ/җҥҩҊҬүҜ ҩҶҚҷ҃ҴҥҌӋҴҥҲҾ҉Ҷқ җӥү҉җҥ҉҃ҳҜҙҷӆҥҲҜҺӂҩӥӁқ Invoice  

                                           (ҥҲҜҜ default ҊҴ҃ Supplier Site) 

- Payment Document  ҥҲҜҺҌҺҖҾҌӅ̓ҙҷӆҊҲҊӤҴҤ 

- Payment Date   ҥҲҜҺҩҳқҙҷӆҙӋҴ҃ҴҥҊӤҴҤҾ҉Ҷқ  

- Click Ą SAVE     ҾҠҹӆүҜҳқҙҸ҃҄ӥүңһҧҿҧҲҙӋҴ҃ҴҥҊӤҴҤҌӋҴҥҲҭқҷӇ 

 

 

 

 

6.1 ҥҲҜҺé4 

6.1 Clické5 



âìóèõØãóæòãÿØÅāÚāæãöäóËâÈÅæîöëóÚ 

 

ҭқӥҴҙҷӆ 30 

 

 

- Ӂқ҃ҥҕҷҙҷӆңҷ҃Ҵҥҭҳ҃ҢҴҫҷ ҕ ҙҷӆҊӤҴҤҥҲҜҜҊҲңҷ҄ӥү҆ҩҴңҿҊӥ҉Ҿҗҹүқ Click Ą  OK 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



âìóèõØãóæòãÿØÅāÚāæãöäóËâÈÅæîöëóÚ 

 

ҭқӥҴҙҷӆ 31 

 

6.2  Ҵ҃ҥҜҳқҙҸ҃ҊӤҴҤҌӋҴҥҲҾҊӥҴҭқҷӮ ̓ҥҳӮ҉ҧҲҭҧҴҤ ӄ ӁҜҿҊӥ҉ҭқҷӮ 

 Navigator Ą Payments Ą Payments  

 

 

 

 

 

 

 

 



âìóèõØãóæòãÿØÅāÚāæãöäóËâÈÅæîöëóÚ 

 

ҭқӥҴҙҷӆ 32 

 

 

 

 

- Supplier/Supplier  Num   ҥҲҜҺ Supplier ҙҷӆҗӥү҉҃ҴҥҊӤҴҤ 

- Bank Account             ҥҲҜҺҚқҴ̓ҴҥҙҷӆҊҲҙӋҴ҃ҴҥҌӋҴҥҲҭқҷӇ 

- Payment Method   ҥҲҜҺ/җҥҩҊҬүҜ ҩҶҚҷ҃ҴҥҌӋҴҥҲҾ҉Ҷқ җӥү҉җҥ҉҃ҳҜҙҷӆҥҲҜҺӂҩӥӁқ Invoice  

                                           (ҥҲҜҜ default ҊҴ҃ Supplier Site) 

- Payment Document  ҥҲҜҺҌҺҖҾҌӅ̓ҙҷӆҊҲҊӤҴҤ 

- Payment Date   ҥҲҜҺҩҳқҙҷӆҙӋҴ҃ҴҥҊӤҴҤҾ҉Ҷқ  

- Payment Amount   ҥҲҜҺҊӋҴқҩқҾ҉Ҷқҙҷӆҗӥү҉҃ҴҥҊӤҴҤ 

- Click Ą Enter/Adjust Invoices  

 

 

 

 

 

 

 

6.2 ҥҲҜҺé1 

6.2 Clické2 



âìóèõØãóæòãÿØÅāÚāæãöäóËâÈÅæîöëóÚ 

 

ҭқӥҴҙҷӆ 33 

 

 

 

- Click Ą  ҾҠҹӆү҆ӥқҭҴӁҜҿҊӥ҉ҭқҷӇ 

- ҌӤү҉ Find  ҥҲҜҺ % ҭҥҹү ҥҲҜҺҾҧ҄ҙҷӆӁҜҿҊӥ҉ҭқҷӇ 

- Click Ą Find   

- Ҿҧҹү҃ӁҜҿҊӥ҉ҭқҷӇ Ą Click OK  

- Click Ą SAVE    ҾҠҹӆүҜҳқҙҸ҃҄ӥүңһҧҿҧҲҙӋҴ҃ҴҥҊӤҴҤҌӋҴҥҲҭқҷӇ 

 

6.2 Clické3 

6.2 ҆ӥқҭҴ Invoice ҙҷӆҗӥү҉҃ҴҥҙӋҴҊӤҴҤé4 

6.2 Clické5 



âìóèõØãóæòãÿØÅāÚāæãöäóËâÈÅæîöëóÚ 

 

ҭқӥҴҙҷӆ 34 

 

 

 

 

 

 

 



âìóèõØãóæòãÿØÅāÚāæãöäóËâÈÅæîöëóÚ 

 

ҭқӥҴҙҷӆ 35 

 

6.3  Ҵ҃ҥҜҳқҙҸ҃ҊӤҴҤҌӋҴҥҲҾҊӥҴҭқҷӮҿҜҜ҃ҧҺӤң (Payment Batch)  

Navigator Ą Payments Ą Payments Manager  

 

 

 

 

 

 

 

 

 

 



âìóèõØãóæòãÿØÅāÚāæãöäóËâÈÅæîöëóÚ 

 

ҭқӥҴҙҷӆ 36 

 

Tab Templates  

 

-  Template Name   Ҿҧҹү҃ Template ҾҠҹӆүҙӋҴҊӤҴҤ 

     қ̓ ҥҥҴҌҬҷңҴ Ҿҧҹү҃ NR Payment Batch 

ҬҺҥҶқҙҥӨ      Ҿҧҹү҃ SR Payment Batch 

҄үқҿ҃Ӥқ     Ҿҧҹү҃ KK Payment Batch 

Ҵ҃ҮҬҶқҚҺӨ      Ҿҧҹү҃ KS Payment Batch 

Ҭ҃ҧқ҆ҥ      Ҿҧҹү҃ SK Payment Batch 

-  Click Ą Go 

-  Submit Single Request  Click      ҾҠҹӆүҾҥҶӆңҗӥқ҃ҴҥҊӤҴҤҾ҉ҶқҿҜҜ҃ҧҺӤң 

 

 

 

 

 

6.3 Clické.1 

6.3 ҥҲҜҺé2 

6.3 Clické.3 
6.3 Clické.4 



âìóèõØãóæòãÿØÅāÚāæãöäóËâÈÅæîöëóÚ 

 

ҭқӥҴҙҷӆ 37 

 

 

-  Payment Process Request Name  ҥҲҜҺ ҌҹӆүҙҷӆӁҌӥӁқ҃ҴҥҊӤҴҤҾ҉Ҷқ (ҭӥҴңҍӋӇҴ) 

-  Pay Through Date    ҥҲҜҺ Due date ҙҷӆҗӥү҉҃ҴҥӁҭӥҥҲҜҜҾҧҹү҃ҩӤҴҘҸ҉ҩҳқӂҭқ 

-  Invoice Batch Name    ҥҲҜҺ Invoice Batch ҙҷӆҗӥү҉҃ҴҥҙӋҴҊӤҴҤ 

 

-  Click Ą Payment A ttributes  

-  Payment Date     ҥҲҜҺҩҳқҙҷӆҊӤҴҤҾ҉Ҷқ 

-  Disburse Bank Account   ҥҲҜҺҚқҴ̓ҴҥҙҷӆҊҲҙӋҴ҃ҴҥҌӋҴҥҲҭқҷӇ 

-  Payment Document    ҥҲҜҺҌҺҖҾҌӅ̓ҙҷӆҊҲҊӤҴҤ 

-  Payment Process Prefile   қ̓ ҥҥҴҌҬҷңҴ ҥҲҜҺ NR_PPP 

ҬҺҥҶқҙҥӨ      ҥҲҜҺ SR_PPP 

҄үқҿ҃Ӥқ     ҥҲҜҺ KK_PPP 

Ҵ҃ҮҬҶқҚҺӨ      ҥҲҜҺ KS_PPP 

Ҭ҃ҧқ҆ҥ     ҥҲҜҺ SK_PPP 

-  Click Ą Submit  

 

6.3 ҥҲҜҺé.5 

6.3 Clické.6 

6.3 ҥҲҜҺé.7 

6.3 Clické.8 



âìóèõØãóæòãÿØÅāÚāæãöäóËâÈÅæîöëóÚ 

 

ҭқӥҴҙҷӆ 38 

 

 

-  Click Ą Home  

-  Click ҙҷӆҗҳҩҾҧ҄ҙҷӆ ñNeed Actionò ҾҠҹӆү ҙӋҴ҄ҳӇқҗүқҘҳҖӂҝ 

 

-  Payment Process Request Status = Invoice Pending Review 

-  Click Ą Start Action  

 

 

 

6.3 Clické.9 

6.3 Clické.10 

6.3 Clické.11 


